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Prijem exemplaru

Pfijem exemplard

Prijem exemplarl je mozné provadét prostrednictvim ,,Standardniho rozhrani pro spravu
seriali*“ nebo ,, Davkového pFijmu seriali*“ v jednoduchém nebo pokrocilém rozhrani pro pfijem.

Prijem ve standardnim rozhrani spravy seriali

1. V rozhrani pro spravu seriall zaskrtnéte prepinaci tlacitko ,,Prijem" na listé. V horni v poloviné
obrazovky se zobrazi seznam Cisel, ktera maji byt prijata. V dolni polovibé obrazovky se zobrazi
posledni prijata Cisla.

2. Zvolte Cislo, které ma byt prijato.

Z rozbalovaciho menu zvolte pobocku, do které ma byt Cislo serialu pfijato.

4. Zvolte aktudlni nastaveni jednotky: Kliknéte na tlacitko ,Nastavit aktudini jednotku“ a vyberte
pozadovanou volbu z rozbalovaciho menu:

o Pokud chcete pridélit kazdému pfijimanému exemplafi samostatny ¢arovy kéd, zvolte
»Jednotky z jednotlivych éisel“. Toto nastaveni Ize doporucit u vétsiny procest prijmu.

o Pokud chcete, aby vsechny exemplare v ramci jednotky meély stejny carovy kéd, zvolte
»Nova jednotka“. Toto nastaveni je vhodné pro vétsinu procest vazby.

o Pokud chcete, aby pfijimany exemplar byl pfijat jakou soucast jiné jednotky nebo privazan
k jiz existujici jednotce, zvolte ,,Posledni* a zvolte pozadované Cislo. Pro provedeni
zmény Vv jiz svazané jednotce, pfijméte nebo privazte exemplar k jiz existujicich jednotce.

5. Poté klinéte na tlacitko ,, PFijmout / presunout vybrané“.

6. Po vyzve systému doplnte Carovy kod a signaturu.
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7. Ve vyskakovacim okné potvrdte zpravu o prijeti exemplare kliknutim na tlacitko OK.

8. Obrazovka se obnovi. V horni v poloviné obrazovky se zobrazi seznam Cisel, ktera maji byt
pfijata. V dolni poloviné posledni pfijata Cisla.

9. Po prijeti se aktualizuji Gdaje o vlastnictvi exemplarl v OPACu.

Davkovy pFijem serialu

Exemplare seriald Ize prijimat davkové bud' v jednoduchém nebo pokrocilém rozhrani.
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Jednoduché rozhrani neumoznuje pridavat ¢arové kédy nebo pouzivat Sablony pro prijem exemplard.
Jednotky takto prijaté nejsou viditelné v OPACu.

Pokrocilé rozhrani pro davkovy prijem exemplard umoznuje jak vyuzivani Sablon exemplard, tak také
pridavani ¢arovych kédd. Takto prijaté exemplare jsou viditelné v OPACu a je mozné je také
rezervovat.

Obé rozhrani pro davkovy prijem exemplarl je v knihovnim systému mozné otevrit ze dvou mist: ze
zobrazeni detaill predplatného a z detailniho bibliografického zaznamu (,,Akce pro tento zaznam*
- ,Davkovy prijem seriali”).

Pfi volbé ,, Davkového pFijmu seriali* (jednoduchého i pokrocilého) se nejdfive zobrazi vstupni
obrazovka. Zde se v rozbalovacim menu zobrazi seznam predikovanych Cisel, ktera je mozné
pfijmout.

Title: Dingir : Easopis o sektach, drkvich a novych ndboZenskych hnutich

Fulfiling Subscription:  31: (KN) 1/1/12 -

Choose an [ssuance: I 'i Mext |

Jednoduchy pFijem serialu

1. Otevrete vstupni obrazovku rozhrani pro davkovy prijem seriall a z rozbalovaciho menu vyberte
Cislo seridlu, které chcete prijmout (Cisla oCekdvana nejdrive se v rozbalovacim menu zobrazi v
horni ¢asti).

1. V pravém dolnim rohu obrazovky je zaskrtavaci pole ,, VytvoFit jednotky z pFijatych
Cisel“. Pokud chcete pfrijimat exemplare v jednoduchém maddu, nechte toto pole
nezaskrtnuté.

2. Kliknéte na tlacitko , Dalsi*

3. V jednoduchém moédu se zobrazi Distribuce, vytvorené pro dany seridl. Pfi otevreni rozhrani jsou
vsechna zaskrtavaci pole ve stavu ,aktivni“. Pokud najedete mysi nad oznaceni knihovny,
zobrazi se oznaceni distibuce a souboru exemplard.

1.. In simple mode, the distributions that you created are displayed. They are marked received by
default. If you hover over the branch name, you can view the name of the distribution and its stream.
5. You can receive and add a note to each item individually, or you can perform these actions on all of
the distributions and streams at once. To do so, look above the line, and enter the note that you want
to apply to all copies and confirm that the box to Receive. is checked. 6. Click Apply. The note should
appear in the note field in each distribution. 7. Then click Receive Selected Items. 8. The received
items are cleared from the screen. Chapter 61. Receiving 261 Report errors in this documentation
using Launchpad. Advanced Batch Receiving Follow these steps to receive items in batch in a simple
interface. 1. The Batch Receive interface displays issues that have not yet been received. The earliest
expected issue appears at the top of the list. 2. If you want to barcode each copy, display it in the
catalog, and make it holdable, then check the box adjacent to Create Units for Received Items in the
lower right side of the screen. 3. This will allow you to utilize the copy templates and input additional
information about the copy: 4. Barcode - You can scan printed barcodes into the barcode field for
each copy, or you can allow the system to auto-generate barcodes. To auto-generate barcodes, check
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the box adjacent to Auto-generate., and enter the first barcode into the barcode field in the first row
of the table. Then press the Tab key. The remaining barcode fields will automatically populate with
the next barcodes in sequence, including check digits. 5. Circ Modifiers - The circ modifiers drop down
menu is populated with the circulation modifiers that you created in Admin . Server Administration .
Circulation Modifiers. If you entered a circ modifier in the copy template that you created for this
subscription, then it will appear by default in the distributions. 6. Call Number - Enter a call number.
Any item with a barcode must also have a call number. 7. Note - Add a note. There are no limits on
the number of characters that can be entered in this field. The note only displays in this screen. 8.
Copy Location - The copy location drop down menu is populated with the copy locations that you
created in Admin . Local Administration . Copy Location Editor. If you entered a copy location in the
copy template that you created for this subscription, then it will appear by default in the distributions.
9. Price - If you entered a price in the copy template that you created for this subscription, then it will
appear by default in the distributions. You can also manually enter a price if you did not include one in
the copy template. 10.Receive - The boxes in the Receive Column are checked by default. Uncheck
the box if you do not want to receive the item. Evergreen will retain the unreceived copies and will
allow you to receive them at a later time. 11.When you are ready to receive the items, click Receive
Selected Items. 12.The items that have been received are cleared from the Batch Receive interface.
The remaining disabled item is an unreceived item. Chapter 61. Receiving 262 Report errors in this
documentation using Launchpad. 13.If the items that you received have a barcode, a copy template
that was set to OPAC Visible, and are assigned a shelving location that is OPAC Visible, then you can
view the received items in the catalog. Notice that the Holdings Summary has been updated to reflect
the most recent addition to the holdings.
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